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Series Producer 
 
The School of Communication Arts, University of Western Sydney (UWS) and Metro 
Screen plan to produce a weekly magazine program to both provide quality 
community programming to TVS and to provide training in live multicam TV skills for 
the general community. 
 
We are looking for an organised, flexible, motivated and creative person to 
executively produce this pilot TV series. The Producer will be responsible for 
developing the series in liaison with UWS and Metro Screen to ensure the program 
meets partnership objectives. The series will be recorded with the support of 
volunteer crew and will alternate between Metro Screen!s multicam studio in 
Paddington and at UWS School of Communication Arts multicam facility at 
Werrington. 
 
The Producer will be responsible for liaising with potential volunteers to ensure key 
crew positions are filled to deliver a quality pilot series. Various forms of training 
(orientation, pre-production, workshops, on-the-job, etc) are an essential activity of 
the position. 
 
This is an ideal opportunity to use and develop your skills in TV production, trial new 
show concepts and gain TV credits. 
 
For enquiries Christina Alvarez, Metro Screen, gm@metroscreen.org.au, 
tel: 02 9356 1818. 
 
Applications must be submitted addressing the UWS Selection criteria and should 
include a one page (max) concept statement outlining what you would bring to the 
project in terms of conceptual treatments, program ideas and industry networks. 
Applicants must submit their applications to UWS Recruitment through the website 
http://pubapps.uws.edu.au/vacancies/  
 
Applications close 21 August. 
 
 

 

 

 

 

 

 

 

 



 

 

 
 

UWS POSITION STATEMENT 
 
 
 
 
POSITION DETAILS: 
 
Position Title:  Series Producer Fulltime (8 months) 
Establishment No:  NEW  
Level:   
School/Office:  DeanÕs Unit 
College/Division:  College of Arts 
 
 
CONTEXT: 
The University of Western Sydney (UWS) and Metro Screen plan to produce a 
weekly magazine program to provide quality programming to TVS and to provide 
training in live multi cam TV skills for the general community. 
 
 
PURPOSE/MAJOR RESPONSIBILITIES: 
The Series Producer will be responsible for developing a pilot television series in 
liaison with UWS and Metro Screen and to ensure the program meets partnership 
objectives. The series will be recorded with the support of volunteer crew and will be 
principally shot in the Metro ScreenÕs multi cam studio in Paddington and at UWS 
School of Communication Arts multi cam studio. 
 
The Series Producer will be responsible for liaising with potential volunteers to 
ensure key crew positions are filled to deliver a quality pilot series. Various forms of 
training (orientation, pre-production, workshops, on-the-job, etc) are an essential 
activity of the position. It is anticipated that the project will attract up to 50 volunteers. 
The position is also responsible for identifying and organizing program talent. 
 
 
REPORTING RELATIONSHIPS: 
The position reports to Community Programs Producer who reports to the Head of 
School, Communication Arts.  
 
 
SCOPE: 
The Series Producer will liaise with the Head of School, Communication Arts, 
Community Programs Producer, Assoc Heads of School, Communication Arts, the 
School Manager, School technical team leader and relevant Metro Screen staff. 
 
 

 
 
 
 
 



KEY FUNCTIONS/RESPONSIBILITIES/DUTIES: 
1) Manage and negotiate the development and production of community 

generated program content for a weekly television series from concept stage 
to completion.  

 
2) Project manage all stages of program production. 

 
3) Train volunteers in the use of the television studio and media production 

equipment. 
 

4) Liaise with technical staff regarding production and equipment needs. 
 

5) Facilitate negotiations with community organizations in the development of 
community based content for the series. 

 
6) Regularly report on those discussions and provide an action plan detailing 

outcomes to the Community Programs Producer. 
 

7) Where necessary,  identify suitable external resources to support various 
aspects of production as needed.  

 
8) Promote compliance with Equal Opportunity and Staff Equity and Affirmative 

Action programs/plans and the Occupational Health and Safety Plan. Ensure 
principles and legislative requirements are incorporated into all aspects of the 
work of the operational area. 

 
9) Participate in cyclical performance management and review processes and 

meet agreed operational objectives set for the performance period. 
 

10) Undertake risk management and actively support and participate in the risk 
management processes adopted by the University which include identifying, 
analysing and evaluating risks that may impact on the University 

 
 

SELECTION CRITERIA: 
1. Demonstrated experience in television production, including the reliable and 

consistent delivery of quality television programming. 
 
2. Demonstrated experience in working with community, arts, voluntary or 

education based. 
 

3. Demonstrated capacity to provide training and skills development in television 
and media production preferably in a community or educational organization. 

 
4. Demonstrated high level of interpersonal and oral communication skills. 

 
5. Demonstrated high level of organisational skills and an established record of 

exercising initiative and judgement.  
 
6. Demonstrated understanding of the principles of anti-discrimination, staff and 

student equity, occupational health and safety and other relevant legislation, 
and the willingness and capacity to implement equal employment opportunity 
and occupational health and safety plans, policies and programs.  


